Legal Documents Checklist — Companion
Before It's Urgent   ·   www.nononsenseaging.com
	What to help someone you care about get in order. This checklist is for the person assisting — a guide to what they should have in place and what role you can play in making sure they do. It is also a prompt for conversations you may need to have. Their attorney should be the one drawing up these documents. Your job is to make sure the conversation happens.


 
	Date Last Updated
	 

	Your Name
	 

	Person This Refers To (and your relationship)
	 


DOCUMENTS TO CONFIRM EXIST AND ARE CURRENT
For each document, note what you know about its status and what role you can play in moving it forward. "My role" might be: ask the question, attend the attorney meeting, hold a copy, or simply track that it gets done.
	Document
	Status (exists / needs update / doesn't exist)
	My Role / Next Step

	Last Will and Testament
	 
	 

	Healthcare Proxy / HCPOA
	 
	 

	Durable Financial Power of Attorney
	 
	 

	Advance Directive / Living Will
	 
	 

	POLST / MOLST (if applicable)
	 
	 

	Revocable Living Trust (if applicable)
	 
	 

	HIPAA authorizations naming me
	 
	 

	Beneficiary designations on accounts
	 
	 


WHAT I KNOW VS. WHAT I NEED TO LEARN
Documents I know exist and am confident about:
	 
 
 


Documents I am uncertain about — need to ask:
	 
 
 


Topics that feel hard to raise — and how I will approach them:
	 
 
 
 


IF I AM NAMED IN THESE DOCUMENTS
Being named carries responsibility. Make sure you understand each role and have the conversations needed to act in it well.
Roles I have been named for (executor, healthcare proxy, financial POA, trustee, etc.):
	 
 
 


What I understand each role to involve:
	 
 
 
 


Conversations I still need to have about these roles:
	 
 
 


THEIR ATTORNEY
Attorney name, firm, and phone:
	 
 


Have I been introduced or do I have permission to contact directly?
	 
 


